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1. O0uue monoKeHus

1.1. IlpaBuna oOmeHa [€IOBBIMM MOAApKaMU M  3HAKaMH  JI€JIOBOTO
rocTeNpUUMCTBa B MyHHUIIMTIATLHOM OFO/I)KETHOM JIOIIKOJIBHOM 00pa3oBaTeIbHOM
yupexaenun «Jlerckuit cag Ne 97 (manmee — IlpaBuna) paszpaboTaHbl B
cooTBEeTCTBUM ¢ TmonoxkeHussMu  Koncturyuum  Poccuiickoit  ®Depnepanuu,
®denepanbHOro 3akoHa oT 25 nekadpst 2008 1. Ne 273-d3 «O npoTUBOIECHCTBUN
KOPPYIILHMUY» U MPUHITBIMU B COOTBETCTBUHM C HUIMU MHBIMH 3aKOHOJATEIILHBIMU U
JIOKaJbHBIMU aKTaMHU.

1.2. TlpaBwia ompenenstOT €IUHbIE JJisi BCeX PaOOTHUKOB MYHUIIMTATBLHOTO
OI0IKETHOTO JIOIIKOJIBLHOTO 00pa3oBaTeIbHOTO yupexaeHus «Jlerckuii camg Ne 97
(manee — YupexaeHue) TpeOOBaHUsS K JAPEHUIO U MIPUHSITHUIO JICJIOBBIX IMOJIaPKOB.

1.3. VupexaeHnue mnoaAepKUBACT KOPHOPATUBHYIO KYJIbTYPY, B KOTOpPOU
JETIOBbIE TOJIAPKH, KOPHOPATUBHOE TOCTEIPUUMCTBO U MPEACTABUTEIBCKUE
MEPOTPUATHSI PACCMATPUBAIOTCS TOJIBKO KaK MHCTPYMEHT ISl YCTAHOBJICHHS W
MOJJICP)KAHUS  JICJIOBBIX OTHOIIEHWH H KakK TPOSBICHUE OOIIECTPUHSIITOM
BEKJIMBOCTHU B XOJ€ ACATEIBHOCTH Y UPEIKICHUS.

1.4. VYupexneHue HUCXOIUT M3 TOTO, YTO JOJTOBPEMEHHBIE JE€JIOBBIC
OTHOILLIEHHSI OCHOBBIBAIOTCS HA JOBEPUHU U B3aUMHOM YyBa)keHUHU. OTHOLLIEHHUS, TIPU
KOTOPBIX HapyIlIaeTcsl 3aKOH W IMPUHLHUIBI JE€JTOBOM ATHUKU, BPEIST pEMyTalUuH
VYupexaeHuss ¥ 4ECTHOMY HMEHU €ro pabdOTHHUKOB, M HE MOTYT OOECIEeYUTH
YCTOMYMBOE JOJITOBPEMEHHOE Pa3BUTHE YUpexAeHUs. Takoro poja OTHOLICHUS
HE MOTYT OBITh MPUEMJIEMBI B TIPAKTHKE PA0OTHI YUpEeKICHHUS.

1.5. Jeiicteue IlpaBunm pacmpocTpaHsieTcss Ha BceX paOOTHUKOB
VYupexenusi, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOU TOJKHOCTH.

1.6. lanusie [IpaBuia mpeciaeayioT ClIeayonue Heiu:

- o0ecreyeHne €IUHOOOPA3HOTO TMOHUMAHUSA POJM M MECTa JEJIOBBIX
MOAApPKOB, JEJIIOBOIO0 TOCTENPHUUMCTBA, MPEACTABUTEIbCKUX MEPONPUITUH B
JEJIOBOM MPAKTUKE Y UPEKICHUS;

- YIOPAaBJICHYECKOW M  XO3AMCTBCHHOM JICSITCIIBHOCTH Y UPEKICHUSA
HCKJIIOYUTEIBFHO Ha OCHOBE HAJICKAIIMX HOPM M TPAaBUJ JIEJIOBOIO IMOBEICHMUS,
0a3upyOIMUXCsS HA TMPUHIMIAX KadyecTBa MPEIOCTABICHUS YCIYT, 3allUThI
KOHKYPEHITUH, HEJOMYIICHUS] KOH(PJIMKTAa HHTEPECOB;

- ONpECIICHUE €IUHBIX I BCEX paOOTHUKOB YUpeKIeHUS TpeOOBaHUN K
JApEHUI0 W TMPUHSITUIO JCJIOBBIX MOJAPKOB, K OpraHu3alvyl W Yy4yacTHIO B
MPEACTABUTEIIbCKUX MEPOTIPUSITHUSAX;

- MUHUMH3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0yNOTPEOICHUEM
B 00JIaCTH MOJIapKOB, MPEACTABUTENbCKUX MeporpusaTtuil. Hanbonee cepbe3HbIMU



U3 TaKUX PHUCKOB SBILIOTCA ONACHOCTh NOJAKYyNAa W  B3ATOYHUYECTBO,
HECIIPAaBENINBOCTh IO OTHOLIEHHWIO K KOHTPAreHTaM, IPOTEKLUHWOHWU3M BHYTpPH
YupexnaeHus.

2. TpeboBanusi, NpebABISIEMbIE K JEIOBBIM NOIapKaM U 3HaKaM JI€JI0BOrO
rOCTENPUUMCTBA

2.1. PaboTHukM YupexaeHUus MOTYT IMOJydaTh JI€JIOBbIE MOJApKHU, 3HAKU
JIEJIOBOTO TOCTETPUMMCTBA TOJBKO Ha OQUIUAIBHBIX MEPONPUITUAX, TIPU
YCJIOBUHM, 4YTO OTO HE MPOTUBOPEUYUT TPEeOOBAHUSIM aHTUKOPPYMIIHOHHOTO
3aKOHOJIaTeNIbcTBA U HacToAmuM [IpaBunam.

2.2. Tllomapku W yciayr", MOPUHUMAEMbIE WIH MOPEAOCTABISAECMbIE
YupexaeHueMm, nepeaoTcss U MPUHUMAIOTCA TOJIBKO OT UMEHM YUpEKJICHUS B
IIEJIOM, a HE KaK MOJapoK WK Mepeaaya ero oT OTAeIbHOTr0 pabOTHHUKA.

2.3. JlenoBbie OJIapKU, KOTOPbIe PAOOTHUKHU OT UMEHU YUPEXKICHUS MOTYT
nepeaaBaTh APYTUM JIMIIAM WM NPUHUMATh OT JIPYTHX JIMI[ B CBSI3U CO CBOEH
TPYJAOBON MESATEIBHOCTBIO, a TaKXE€ NPEIACTABUTEIbCKHUE PacXoAbl HAa JEJI0BOE
rOCTENPUUMCTBO JOJIKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPUSIM:

OBITH IPSIMO CBSI3aHBI C YCTABHBIMU LEISIMU JEATEIBHOCTH Y UPEKICHUS,

b0 ¢ TaMATHBIMH  JaTaMmH, [OWiesMH,  OOIIEeHalMOHATBHBIMU
npa3gHUKaMU, UHBIMU COOBITHSIMU;

OBbITh pa3yMHO OOOCHOBAaHHBIMH, COpPa3MEPHBIMU U HE  SBISTHCS
npeaMETaMU POCKOUIN;

HE TIPEJICTaBIATh COOO0M CKPHITOE BOZHATPAXKICHUE 32 YCIYTY, NEUCTBUE UITU
0e3/eiicTBIE, IOMMYCTUTEIBCTBO U MTOKPOBUTENBCTBO, MPEOCTABICHNUE MTPAB WU
NPUHITHE ONPENEJICHHBIX pEIIeHUH, JHUOO TOMBITKY OKa3aTh BIHUSHHE Ha
MOJTy4YaTelisi ¢ THOM HE3aKOHHOW WJIM HE3TUYHOW 1ETIBIO;

HE CO371aBaTh ISl TIOJydaTensi 00s13aTeIbCTBA, CBSI3aHHBIE C €r0 CIY>KEOHBIM
MOJIOKCHUEM WIIA UCTIOTHEHUEM CITYKEOHBIX (JOMKHOCTHBIX) 00sS3aHHOCTEH;

HE CO3/1aBaTh PEMYTAlMOHHOIO PUCKA IS IEJIOBOTO UMHUIXKA Y UPEXKACHUS,
pabOTHUKOB M HHBIX JIMI[ B CIy4ae PACKPHITUS HMH(OpPMAIMU O COBEPIICHHBIX
MOJapKax U MOHECEHHBIX NPEACTABUTEIBCKUX PACXOAAX;

HE NPOTUBOPEUYUTh NPUHUUIAM M TPEOOBAHUSM AHTUKOPPYMIIMOHHOTO
3aKOHO/IATEJILCTBA Poccuiickoit denepanuu, [Tomoxenuto 00
AHTUKOPPYNIMOHHON MOJUTHKUA B YupexaeHuu, Koaekcy 3TUKU U ciy:KeOHOro
MOBEJICHUSI PaOOTHUKOB YUpPEKJICHHUS M OOILICTIPUHSTHIM HOPMaM MOpajiud u
HPaBCTBEHHOCTH.

2.4. JlenoBble MOJAPKW, B TOM 4YHUCIE B BHUAE OKAa3aHUS YCIYT, 3HAKOB
0cO00ro BHUMAaHHMS U YYacCTHUsl B Pa3BJICKATEIIbHBIX U aHAJIOTUYHBIX MEPONPUATHUIX



HE JOJDKHBl CTaBUTh MPUHUMAIOIIYIO CTOPOHY B 3aBUCHUMOE IOJIOXKEHHE,
MPUBOJIUTHh K BOSHUKHOBEHHUIO KAKUX-JIMOO BCTPEUYHBIX 0013aTEIBCTB CO CTOPOHBI
MOJIy4aTessl WU OKa3bIBaTh BIUAHUE Ha OOBEKTUBHOCTD €0 JEIOBBIX CYKICHUN U
peLICHUN.

2.5. CTOMMOCTp U MEPUOAMYHOCTH JIAPEHUS U TOJYyYEHHUS JIEJOBBIX
MOJIAPKOB W/WJIM y4acTusl B MPEIACTABUTEIBCKUX MEPONPUATUIX OJHOTO U TOTO XKe
JUIA J0JHKHBI ONPEESATHCS AEI0BOM HEOOXOIUMOCTBIO U ObITh Pa3yMHBIMHU.

2.6. B kauectBe MoJapKOB PaOOTHUKHU YUPEXKACHHS JOHKHBI CTPEMHUTHCS
UCIOJIb30BaTh B MAaKCUMAaJbHO JOMYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHPBHI,
OpEeIMEThI U U3ENHsI, UMEIOIINE CUMBOJIUKY YUpexKICHUS.

2.7. llomapku M yciyru He AOJKHBI CTaBUTh IOJI COMHEHHE MMHJIK WU
JEJIOBYIO pENyTalUI0 Y UpexACHUS NN €r0 paOOTHUKOB.

3. [IpaBa u 00s13aHHOCTH PAOOTHUKOB Y UpexkACHHs MPU OOMEHE 1eTOBBIMU
noJapKaMHy U 3HaKaMu J€J0BOr0 TOCTENPUUMCTBA

3.1. PaGoTHHKH, TIPEACTABIISIST MHTEPECHl Y UPEIKICHHUS WIN JACHCTBYS OT €ro
UMEHH, JIOJDKHBI COOJIO/IaTh TPAHUIIBI JIOMYCTUMOIO TIOBEACHUS INMPU OOMEHE
JETTOBBIMU TIOIapKaMU Y MPOSBJICHUHU JI€JIOBOTO FOCTEIPUUMCTBA.

3.2. PaboTHuku YupexieHus BIpaBe JapUTh TPETHUM JHUIAM M TOJy4aTh OT
HUX JEJOBbI€ MOJapKH, OPTraHWU30BBIBATH M yYaCTBOBATh B MPEACTABUTEIBLCKUX
MEPOIPHUATHSAX, €CJIM 3TO 3aKOHHO, STUYHO U JEIAETCs UCKJIIOYUTEIBHO B JIEJIOBBIX
HEeJsX, ONpeeIeHHBIX HacTos MU [IpaBunamu.

3.3. Tlpu nrOOBIX COMHEHHSX B TPABOMEPHOCTH WM JITHYHOCTH CBOUX
NedCcTBUM  PabOTHHKKM  YUpexJaeHus oO0s3aHbl IIOCTaBUTh B HM3BECTHOCTH
PYKOBOAMUTENS YUPEKICHUS U TPOKOHCYJIbTUPOBATHCS C HUM, MPEXKIEC YEM JTAPUTD
WA TIOJy4YaTh IMOJAPKA WM y4aCTBOBATh B T€X WJIMW WHBIX MPEICTABUTEIBCKUX
MEPOIPHUITHUSAX.

3.4. Ilpm mosydeHHMH JEJOBOTO TIOJapKa WJIM 3HAKOB JI€JIOBOIO
TrOCTEIIPUUMCTBAa pAOOTHUKU YUpEKIEHUs 00s3aHbl MPUHUMATH MEpPHI TI0
HEJIOMYIICHIIO BO3MOXHOCTH BOSHUKHOBEHHS KOH(IMKTAa HHTEPECOB.

3.5. PabotHukm VYupexxaeHus HE BIOpaBE WCIOIB30BATh CIyKeOHOE
MIOJIO’KEHUE B JIMYHBIX LENAX, BKIKOYAs UCIOJIb30BaHUE UMYILIECTBA Y UpPEXKACHNUS,
B TOM YHCIJIE:

JUIS TIOJTYYEHHUSI TOJAPKOB, BO3HATPAXKACHUS U UHBIX BBITOJ JJIsSI c€0s JIMYHO
W JIpyrux Jull B OOMEH Ha OKa3aHHE YUPEKICHUEM KAKUX-JTUOO YCIYT,
OCYIIECTBIICHHUS] JTMOO HEOCYIIECTBICHUS OMNpPEACICHHBIX NEUCTBUN, Nepeaadu
MH(pOpMAIINK, COCTABISIONIEH KOMMEPUYECKYIO TalHY;



JUIA TIOTYYEeHHS TI0JJapKOB, BOSHATPAKICHHS U WHBIX BBITOA AJIs ce0sl TUIHO
U IPYTHX JIUI] B TIPOIIECCEe BEACHU JeN YUpPEeKIEHUs, B TOM YUCIe, KaK /0, TaK U
1mocie TPOBEACHHUS TEPETOBOPOB O 3aKIIOUEHUH TPaKIaHCKO-TIPABOBBIX
JIOTOBOPOB U MHBIX CIIEIIOK.

3.6. He nomyckaercs nepenaBaTb M MPUHUMATh MOJAPKH OT YUpEKIEHUS,
€ro paOOTHUKOB W TPEACTABUTENCH B BUJE JCHEKHBIX CPENICTB, KaK HATMYHBIX,
Tak ¥ O€3HATMYHBIX, HE3aBHUCHMO OT BAJIIOTHI, a TaKke B (hOpMe aKIMi WIIM MHBIX
JMKBUIHBIX IIEHHBIX OyMar.

3.7. PaboTHUKHM YUpeKIEHUS MOJDKHBI OTKAa3bIBaThCS OT MPEATIOKEHUM,
MOJTy4YeHHsI TIOJJapKOB, OIUIATHl MX PAacXOJOB U T.I., KOTJIa TMOJAOOHBIC NEHCTBHS
MOTYT TIOBIUATH WJIM CO3JaTh BIICUATICHWE O BIUSHUM Ha HUCXOJ CJICJKH,
pe3yabTaT MPOBEICHUS TOPTOB, HA MPUHUMAEMBbIC Y UPEKICHUEM PEIICHUS U T.1.

3.8. PaGoTtHuK YupexaeHHs, KOTOPOMY NpPU BBIMIOTHEHUH JOHKHOCTHBIX
00sI3aHHOCTEH TpeIaraloTcsi TOJApKH WM WHOE BO3HATPaXKICHUE, KOTOpHIC
CIIOCOOHBI TIOBIIUATH Ha IMOATOTABIMBAEMbIC W/WIH TPUHUMACMbIE MM PEIICHHS
WM OKa3aTh BIMSIHHUE Ha €T0 JieiicTBre/ Oe3aeiicTBre, JOIKEH:

OTKa3aThCsl OT HUX U HEMEJUICHHO YBEJOMUTh PYKOBOJMTENS YUPEIKICHUS O
dakTe TmpemsiokeHUs TMoAapka (BO3HArpaKIEHUS), HWCKIIOYUTHh JallbHEHIIHe
KOHTAKTBI C JIUIIOM, TIPEUIOKHUBIIMM TI0JJaPOK WIIM BO3HATPAKIECHHUE, €CIIA TOIHKO
9TO HE CBSA3aHO CO CIIy’KeOHOU HEOOXOUMOCTHIO;

B cllydae, €CJIM TOJapOK WM BO3HATPAXKICHHE HE IMPEACTaBISACTCS
BO3MOKHBIM OTKJIOHHTh WJIM BO3BPAaTUTh, MEPENaTh €ro C COOTBETCTBYIOIICH
CIIy’)KeOHOW 3almMCKON ISl TPUHATHS COOTBETCTBYIOIIUX MEP PYKOBOJIUTEIIO
VYupexaeHus: u MpoI0JDKUTh paboTy B YCTAHOBIEHHOM B YUPEKIECHUU TOPSJIKE
HaJT BOIIPOCOM, C KOTOPBIM OB CBSI3aH TIOJJapOK MIJIM BO3HArPaXKICHHE.

3.9. B ciayuae BO3HMKHOBEHHS KOH(DJIMKTa WHTEPECOB WM BO3MOKHOCTH
BO3HUKHOBEHUS! KOH(JIMKTa MHTEPECOB MPHU IMOJYyUYEHUH AEJIOBOrO MOAapKa WU
3HAKOB JIEJIOBOI'O TOCTENPUUMCTBA PaOOTHUK YUpeXJIeHUs 00513aH B MUCbMEHHOM
(dopme yBeJOMUTH PYKOBOAUTENS Y UPEKICHUSI.

3.10. PaGoTHukam YupexIeHus 3anpeniaeTcs:

CaMOCTOSITESIbHO NPUHUMATh MPEIJIOKEHUS OT OpraHM3alMil MU TPEThUX
JUIl O BPYYEHUH JCJIOBBIX MOJAApPKOB M 00 OKa3aHWW 3HAKOB JIEJIOBOTO
TOCTEPUUMCTBA;

OpUHUMATh 0€3 COIJIaCOBaHUS C PYKOBOJUTENEM YUPEXKIEHUS J1E€JOBbIC
MOJIAapKU M 3HAaKH JeJIOBOTO TOCTENPUHMMCTBA B XOJ€ NPOBEACHHS JCIIOBBIX
MIEPETOBOPOB, MPHU 3aKIIOUEHUH JOTOBOPOB, a TAaKKe€ B HHBIX ClIydasXx, KOria
no/100HbIe AEWCTBUS MOTYT MOBIUATH WM CO3/AaTh BIEUYaTIEHHUE 00 WX BIUSHHUH
Ha MPUHUMAEMbIE PEIICHUS;



MPUHAMATH JIEJIOBBIE MOJAPKHU M 3HAKU JIEJIOBOTO TOCTEIMPHUHMCTBA B XOJ€
NPOBEJCHUSI TOPrOB M BO BpeMs NPAMBIX MEPETOBOPOB TMPHU 3aKIIOYCHUH
JOTOBOPOB (KOHTPAKTOB);

POCHUTH, TPEOOBATH, BBIHYK/IaTh OPTaHU3AI[UH WM TPETHUX JIUII JAPUTh UM
1100 MX POJCTBEHHUKAM JEIOBBIC MOJAPKU W/WJIM OKa3bIBaTh B MX MOJB3Y 3HAKU
J€JI0BOTO FOCTEIPUUMCTBA;

NPUHUMATh TIOJAPKH B BUJIC HATUYHBIX, OC3HAIUYHBIX JICHEKHBIX CPEACTB,
[IEHHBIX OyMar, AparoreHHbIX METaJIOB.

3.11. VwupexnaeHwe MOXET MNPUHATH pelleHHe o0 ydacTuu B
OJIarOTBOPUTENBHBIX MEPONPHUSATUSIX, HAMPABICHHBIX Ha CO3JaHHE W YIPOUYCHHE
uMumKka  Yupexaenus. [lpuy sToMm mmaH u  OrOKeT ydacTus B JaHHBIX
MEPONPUATHUSAX YTBEPKIACTCS PYKOBOJUTEIIEM Y UPEKICHUSI.

3.12. B ciywyae OCYUIECTBIEHHUS CHOHCOPCKHX, OJIarOTBOPUTEIBHBIX
nporpamMM  YUpekJIeHUEe JIOJDKHO TPEJIBAPUTEIBHO  YIOCTOBEPUTHCS, UTO
npenocrapisieMas  YUpexkJAeHMEM IIOMOINb He OyJeT HCHOoJb30BaHa B
KOPPYIIIMOHHBIX [EJISAX WM HHBIM HE3aKOHHBIM ITyTEM.

3.13. Ilpum B3aUMOACHCTBHM C JIMI[AMH, 3aHUMAIONIUMH JIOJKHOCTH
rOCyJapCTBEHHON (MYHUIMIAIBHOM) CIyXObl, clIeayeT pyKOBOJCTBOBAThCS
HOpMaMH, pETYJIUPYIOUIUMH OSTHYECKHME HOPMbI UM IpaBWJIa  CIIy’KeOHOTO
IIOBEJICHUS TOCYJapPCTBEHHBIX (MYHULIUIIATBHBIX) CITyXKaIIKX.

3.14. Heucnonnenue Hacrosiuux [IpaBui MOKeT cTaTh OCHOBaHHMEM MJis
OpUMEHEHUs K pabOTHHKY Mep JIUCLUIUIMHAPHOIO, aJMHUHUCTPATUBHOTO,
YrOJIOBHOIO M  TpPaXKJaHCKO-TIPABOBOTO  XapakTepa B  COOTBETCTBUU  C
JEMCTBYIOUIUM 3aKOHOATEIbCTBOM.

4. O6mnacts npumenenus [IpaBun

4.1. Hacrossmue IIpaBuna mnojjexaT NPUMEHEHUIO BHE 3aBHCUMOCTH OT
TOTO, KakuM o00pa3oM NEpeNaroTcs MAENIOBbIE MOJApKU W 3HAKU JIEJI0BOTO
TOCTEIPUUMCTBA: HAIIPSIMYIO WM Y€PE3 MOCPETHUKOB.

4.2. Hactosmue [IpaBuna saBisroTCst 00s3aTENbHBIMU I BCEX paOOTHUKOB
VYupexnenus B nepuof paboThl B Y UpeKICHUU.
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